Landlords Name
Address
City
Phone(s)	
Email
Bank No

	Date
	
   Tenants Name 
   Address 
   City




Dear ___________________


Re 90 Day Tenancy Termination 

This is to advise that your tenancy ends on (date) ____________________ .  
· You may leave the tenancy earlier by providing 21 days written notice of your intended departure date.
· Rent payments must continue until the termination date.
· The unit will be inspected before you leave, and again soon after you leave to ensure the place is ready for a new renter and the bond can be fully and promptly refunded to you. 
· The enclosed brochure is planned to help guide you through this process.
· You are welcome to pass on my contact details as a referee to any rental provider.  Previous Landlord references are very helpful for renters seeking new accommodation.
I wish you all the best with your new plans and please call me if you have any questions.

[bookmark: _GoBack]Yours sincerely,  



______________________
Landlord  



This letter was delivered by:     placing in letter box  -  Post  - Email        Time delivered  _________________

Notes on law:
1. Letters delivered to the above address are deemed read by tenants.
2. Tenants must pay rents up to the tenancy termination date,  
3. Tenants are liable for costs of cleaning, repairs and goods removal if these are required to restore the property 
4. The law supports renters who meet their responsibilities. 

Tenancy Services (0800 TENANCY) provide free advice and assistance for owners and renters.
